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How To: Register for a User Account 

1.Go to VisitFortMyers.com/partner-registration and fill out the form.  

 

2. After submitting the form, your request will be submitted to a website administrator for approval. 
Please allow for 24-48 hours for approval. Once an administrator approves your account, you will receive 
an email notification with your login information and a link to sign in.  
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How To: Sign In to Your New Account 

1.Go to VisitFortMyers.com, scroll to the bottom of the page and select “Industry Partner Login.” Or, go 
directly to the link VisitFortMyers.com/login. Enter your username and password and click “Log In.” 

 

 

  



Industry Portal Instructions 
 

 
 

How To: Create a New Listing 

1.After logging in, you will be directed to the All Content page that will show all the listings for your 
organization in one place. You can sort your listings by type by clicking on Deal, Event, or Listing tabs. 

Tip: If you do not see this screen click the “Manage” button and select “Industry Portal”. 

 

To create a new listing, click the “Add Content” button.  

Or, you can hover over the Industry Portal button on the top left corner and click on Add Content. 
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2. Select whether you want to create a new Business, Deal or Event.  

Tip: Please keep in mind you MUST create a Business listing before you can add any events or deals to the 
website.  

 

3. Then, complete the following tabs screenshotted below, as well as assigning Categories and a 
Neighborhood at the bottom of the page. Provide as much relevant information as possible. At a 
minimum, you must fill out the required fields denoted with a red asterisk.  

For a Business Listing:  
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a. Business Content – Fill out the business name and description. The more detail the better. 

 
Although there is not an asterisk on the thumbnail image and gallery, you MUST add an image for 
your listing to be approved. Click the X to remove the generic image, then click “Add Media”. Then 
“Choose File” to add a file from your computer. Please pay very close attention to the 
recommended spec sizes for images. For more detailed instructions, click here. 

 

 

https://www.visitfortmyers.com/sites/default/files/2026-03/How%20to%20Add%20Images%20to%20Your%20Listing.pdf
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b. Business Contact Info – Fill in the information below as it pertains to your business. Keep in mind 
the Email, Phone Number and Address, will be public information.  

 

Please read the instructions listed to add latitude and longitude.  
Tip: Latitude will always be a positive number around 26 and longitude will always be a negative 
number around 81/82 for our destination.  
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c. Social Media – Add your social media links not handles, starting with the https://.  

 
d. Amenities – Read through this whole section carefully (not all shown in this picture) as there is a 

lot of options to choose from. Choose any many that you would like that pertain to your business.  
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e. Meetings – You only need to fill out this section if you have meeting space. You do not need to 
have sleeping rooms (lodging property), leave that section blank if you only have meeting space. 
You still need to select the Meetings Facilites & Services category in the categories below to show 
up on the Meetings section of the website.  

 

f. Hours of Operation – Fill out your business hours here. 
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g. Live Camera – If you have a live camera on your site add that link here (remember to use the 
https:// link).  

 

For a Deal Listing: 
To view specific instructions for a deal listing, click here.  

 

For an Event Listing: 
To view specific instructions for an event listing, click here. 

 

4. Fill out the rest of the fields on the bottom before the “Save” button.  

a. Categories – Choose the categories that you think your business would fall under, please be 
specific. If you are a lodging partner, you will want to choose “Places to Stay”, then choose what 
type of place you are such as a Hotel, Resort, etc. Do the same if you are an attraction, choose the 
“Things To Do” category. The tags you choose here will determine what pages your business is 
listed on. For more help with tagging, click here.  
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b. Place ID – Follow the instructions shown and click the link to add your Place ID. This field is if you 
want your Google Business rating to show on your listing. 

 

c. Neighborhood – Choose the neighborhood that your business operates out of. If your business 
operates out of multiple neighborhoods like some tour companies, you may choose more than 
one by hitting the CTRL button then selecting your neighborhoods. 

 

 

How to Submit your Listing 

If you are still making edits to a listing, you can save the page as a Draft by selecting this status from the 
dropdown at the bottom of the page and click save.  
 
Once your listing is complete and ready to publish, you MUST select “Needs Review” from the dropdown 
and click save. This will notify a website administrator that your listing is ready for review and approval. 
Please allow for 24-48 hours for approval.  

 

 

For any questions or requests for assistance, please contact vcblistings@leegov.com.  

 

mailto:vcblistings@leegov.com

